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Contractor Inspections 

Standard Operating Procedure 
Date:  07/31/17 
Revision #: 03 

 

PROJECT MANAGE/LEAD CODE INSPECTOR CONTRACTOR 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
NOTES: 
 Inspectors also perform informal plan review before a project goes out for bids as time permits. 

 Codes enforced shall be per Construction Documents 

  

 Notify the electrical, mechanical, and 

building Inspectors of the commencement 

of work on a project 

 At pre-construction meeting, emphasize to 

the Contractor that all work must be 

approved before it is covered 

 Keep Inspectors informed of the progress 

of the work throughout construction and 

include them in the meeting minute 

distribution list 

 Request inspection for particular portions 

of the work as they are completed and 

before they are covered by other 

construction. 

 Meet with Contractors performing the work, prior 

to the start of work on site, to review type of 

project and any safety or code concerns 

 Make field inspections as requested 

 Develop photo log and  written report on all code 

and safety issue 

 Complete empty raceway and rough piping 

inspections, as necessary 

 Issue an inspection report citing any code 

violations with a copy to the Project Manager/Lead 

 Inspect all installed work 

 If installed according to current codes, write 

certificate of final approval:  

o Original goes to Contractor doing Work  

o Copies to project file and Project 

Manager/Lead, if applicable 

 At the completion of all work, request 

final mechanical, electrical, and building 

inspections. 
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