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With projects having an A/E, 

the A/E shall submit written 

documentation to Project 

Manager/Lead indicating the 

project is ready for Occupancy. 

Review all paperwork from Project 

Manager/Lead for code compliance and 

schedule final project walk-thru for 

Certificate of Occupancy. 

Certificate of 

Occupancy 

Gather all appropriate documents 

including final electrical and 

mechanical certificates, all NFPA 

forms (i.e. 72 /12A), MBFS, any 

other specialty inspections that 

may be required for the project, 

and Fire Safety certificate.  

Present these to U-M Building 

Official along with a written 

request for Certificate of 

Occupancy. 

Perform project walk-thru with Project 

Manager/Lead. If no code issue is found, 

write Certificate of Occupancy. If code 

issues are found, provide written 

documentation of all issues with cited code 

references and determine if a Temporary 

Certificate of Occupancy can be written. 
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